






















HRD/3T/1003308757/21-22 February 11, 2022

Ms. Navya Sree Avula

16-8-434,Abbanikunta,Khila,

Lamipur

Warangal urban-506013

India

Ph: +91-8074064886

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Navya Sree,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2022.02.11 13:56:13 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1003308757/21-22 February 11, 2022

Ms. Navya Sree Avula
16-8-434,Abbanikunta,Khila,
Lamipur
Warangal urban-506013
India

Ph: +91-8074064886

Dear Navya Sree,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 17-Feb-2022.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually, during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Agreement

Our offer to you as Systems Engineer is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.

Compensation and Benefits

Salary

Your Total Gross Salary during training will be INR 25,000 per month and Total Gross Salary post
allocation will be INR 30,000 per month . The break-up of your salary has been provided in the
Compensation Details sheet in Annexure - I and Annexure - II.

Training Performance - linked Incentive

You will be eligible for a Training Performance-linked Incentive (TPI) upon allocation to a Practice
Unit, to a maximum of 20% of your Fixed Gross Salary, based on your performance in the training.
The details of this scheme will be communicated on your joining. Please refer to the Compensation
Details sheet for more details.
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Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Basket of Allowances (BOA)

The Basket of Allowances will be paid to you as part of your salary every month.

Youwill have the flexibility of choosing the components and amounts under such components as per the
options provided to you on the Company Intranet, based on your preferences and income tax plans

National Pension Scheme

We offer all our India based employees the option to contribute towards the National Pension Scheme.
This is an optional retirement benefit introduced by the Government of India for all its citizens. It
enables accumulation of retirement corpus during active employment with add-on tax breaks. Please
refer to the Information Sheet at Annexure - IV for more details.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 62,00,000 of which INR 32,00,000 is covered
towards natural death, and INR 30,00,000 towards an accidental death. All employees become members of
Infosys Welfare Trust, by one-time payment of INR 250 and fixed monthly contribution of INR 250 .

The details of the Scheme would be available to you when you join the Company.
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Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks 

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.

Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.
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Our offer to you as a Systems Engineer is conditional upon your having fully completed your
graduation/post-graduation, without any active backlog papers and with a pass percentage not lesser than as
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure-III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.
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F 91 80 2852 0362
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INFOSYS LIMITED

As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Navya Sree Avula

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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ANNEXURE - II
(Compensation post Unit allocation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Navya Sree Avula

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

4. INCENTIVE COMPONENTS 
At an indicative
Payout of 5%

At indicative
Payout of 10%

At indicative
Payout of 20%

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 1,250 2,500 5,000

TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 5% of FGS) 26,250

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 10% of FGS) 27,500

  TOTAL GROSS SALARY (Inclusive of the incentive Component at indicative payout 20% of FGS) 30,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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Mu Sigma Business Solutions Private Limited                

 

 

 
 

Date: November 17, 2021 

 

Gokaraju Rangaraju Institute of Engineering and Technology  

 

Congratulations - We are thrilled to invite you to embark on a Decision Sciences journey with Mu Sigma, the 

world’s largest pure-play Big Data Analytics & Decision Support company. With a worldwide footprint, Mu Sigma 

acts as a Transformation Sherpa for its customers in their endeavor to change the way they compete.  

Since inception, Mu Sigma has challenged traditional paradigms of learning modes, problem-solving, decision-

making, and leadership to enable and accelerate the journey of young problem-solvers into global leaders that 

transform the journey of Fortune 500 organizations. Our model has demonstrated that young and fearless 

decision sciences leaders can be groomed through unrivaled training & unparalleled work experience.  

With Mu Sigma, you belong to a special category of people who are not only building a path-breaking Company, 

but also laying the foundation for a new industry. You have a rare opportunity to be part of a team that is defining 

the space of decision sciences, as well as challenging widely held business practices and beliefs along the 

way.  

At Mu Sigma, you will be challenged and you will challenge every day – you will be encouraged and 

rewarded for questions over answers, for challenging the status quo, for asking ‘why not’ over ‘why’, for being 

daring enough to counter experience with experiments, and for being bold enough to question traditional 

knowledge with new learnings. You will solve complex problems for Fortune 500 giants across Retail, 

Healthcare, CPG, Insurance, Automobile, and many other industries by combining Math, Business Acumen, 

Technology, Behavioral Sciences, and Design Thinking.  

We trust you are as excited as us by the opportunities the future holds, and if you are committed to evolving 

into an elite decision sciences leader, we invite you to undertake this journey with us. 

 

 

 

 

 

 

 

 

 

NATTE PRAVALIKA,
Candidate ID: 25613128

Dear N. Pravalika,
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Your Decision Sciences Journey with us – Overview & Structure 

During your course of employment, you will be learning and delivering value real-time every day. 

Training  

Your Training will be at our office premises in Bangalore. You will undergo an immersive training in Mu Sigma’s 

unique Art of Problem Solving (AoPS™) ecosystem to develop a problem-solving mindset that combines 

math, business, and technology with behavioral sciences & design thinking. You will be mentored to elevate 

your mindset, skillset, toolset, and you will be groomed by Decision Sciences practitioners who are abreast of 

current industry challenges and real-world problems, with access to Mu Sigma proprietary tools and central 

learning repository. 

At the end of the program, you will be equipped with an experimentative, learning-driven and interdisciplinary 

approach to problem-solving and on successful completion of your under-graduation degree you will start 

your journey as a Trainee Decision Scientist in Mu Sigma.  

Trainee Decision Scientist Journey 

During your journey as a Trainee Decision Scientist, you will explore a wide range of cross-industry and cross-

functional real-world problems with Fortune 500 customers across multiple industry verticals and business 

horizontals. You will have a 360o view to problem-solving and will experience the full life-cycle of a problem, all 

the way from problem-definition to solution implementation within the customer organization. You will observe 

first-hand, the impact of your work on the decisions of leading global organizations and innovate closely with 

the CXOs and senior leadership of industries.  

Apprentice Leader Journey 

Subject to satisfactory performance, you will be promoted to an Apprentice Leader (AL). As an AL, you will be 

a member of Mu Sigma’s leadership community. You will be tasked with driving revenue growth, managing key 

accounts and customer relationships, mentoring Trainee Decision Scientists (TDS), and contributing to 

organizational initiatives.  
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TERMS & CONDITIONS 

Joining Date: 

- We are pleased to offer you the position of Trainee Decision Scientist with Mu Sigma Business 
Solutions Private Limited (‘Company’). Your date of joining with the company may be between June and 
October, your exact date of Joining will be communicated at least 1 month prior to your date of joining with 
the company. 
 

Compensation and Benefits: 

 

- Once you execute the contract of employment and come on rolls of the Company on the communicated 
employment start date, your Cost to Company as mentioned in the Annexure 1. 
 

- In addition to the above CTC, you will also be eligible for Medical Insurance covering hospitalization 
expenses of up to INR 300,000 for you and up to three of your dependents defined as per Company medical 
insurance scheme. 
 

- Critical Illness benefit cover: This will be in the form of a one-time payment of sum insured as per the 
company policy. This payment will be made only on the first instance of critical illness in the lifetime of the 
employee. This is applicable only for the employee. 
 

General: 

- This letter shall be a mere invitation to offer (“Offer Letter”) and the acceptance of this Offer Letter is not to 
be considered as a binding contract guaranteeing employment for any specific duration. The Company 
reserves the right to vary or alter the terms and conditions of this Offer Letter and the right to revoke this 
Offer Letter without cause and without notice period of such revocation up to any time.  
 

- You will be required to submit documents such as educational certificates, ID proof / Address proof, 
Aadhaar card, photographs. PAN etc. in due course and execute agreements, which includes standard 
non-disclosure and inventions assignment agreements and appointment letter/contract of employment 
between you and the Company. 
 

- You may write to us at campus_india@mu-sigma.com for any queries regarding this offer.  
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Governing law:  

This Offer shall be governed, interpreted, and enforced by and in accordance with the laws of India and courts 

in Bangalore shall have the exclusive jurisdiction. 

Acceptance of our offer: 

Please acknowledge your acceptance by signing below. We look forward to your association with Mu Sigma 

and wish you all the best for a long and exciting career here. 

Sincerely, 

 

 

 

 

____________________________________ 

Deepa S Mahesh 

Director 

 

Declaration 

I have carefully read and understood the terms of this offer letter including all the annexures and accept the 

same unconditionally.  

Agreed to and accepted: 

 

 

_______________________       _________________________              __________________ 

      Candidate name              Signature               Date 
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Annexure 1 

 

 

Notes 

- Mu Sigma would be investing approx. INR 10,00,000 to provide critical training on building problem solving 
capability, business context and designing decision frameworks while using our Art of Problem Solving 
(AoPS™) ecosystem to solve real world problems of Fortune 500 organizations 
 

- You should be on the rolls of the Company at the time of the payout to be eligible for the performance linked 
bonus. You will not be eligible for this payout if you have resigned/exited or are serving notice. 
 
 
 
 
 
 
 
 
 
 
 
 
 

TOTAL Cost to Company Breakup (in INR) 

S.No Particulars 
Company’s 

Investment 
2022 2024 2025 2026 

CTC over 

4 jumps 

1 On The Job Training  10,00,0001      

2 

CTC on completion of under-

graduation 

 

3,00,000   

 

 

3 

1st guaranteed year-end bonus 

(paid in Jan 2024) 

 

50,0002   

 

 

4 

1st Jump - Jan 2024 

Compensation Revision  

 

 5,00,000  

 

 

5 

2nd guaranteed year-end bonus 

(paid in Jan 2025) 

 

 1,00,0002  

 

 

6 

2nd Jump - Jan 2025 

Compensation revision  

 

  7,00,000 

 

 

7 

3rd guaranteed year-end bonus 

(paid in Jan 2026) 

 

  1,50,0002 

 

 

8 

3rd Jump - Jan 2026 

Compensation revision 

 

   10,00,000  

9 

4th variable bonus  

(paid in Jan 2027) 

 

   2,00,0002  

10 

Total Cost to Company 

(Training cost & salary over four 

jumps) 

 

   

 

40,00,000 
1On the job training provided by Mu Sigma is worth INR 10,00,000 and will not be paid in cash to employee 
2Guaranteed bonus is applicable and paid after completion of 1 year of service 
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Penalty: 

 

If the employee decides to leave the Company within the 4-year period from the date of joining, there would be 

a penalty applicable in addition to serving a 30-day Notice Period. The penalty would be a multiple of the 

investment cost incurred by Mu Sigma (investment cost = Rs.10,00,000) and dependent on the tenure of 

employment with the Company. The exact amount of the penalty will be calculated per the table below: 

Tenure calculated from date of joining Penalty  Penalty amount (in INR) 

0 – 36 months 1.0 x Investment Cost 10,00,000 

37 – 48 months 0.75 x Investment Cost 7,50,000 
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A Unit of Focus 4D career Education Pvt. Ltd 

+91 422 4506070 | www.focusacademy.in | 12, Lakshmi Nagar, Thottipalayam Pirivu, Avinashi Road, Coimbatore – 641014 

 

 

Jan 17, 2022 

 
Ms Brahmadevara 

Bhavitha 
bhavithab00@gmail.com 

Candidate Id: CN20220046 

 
 

Dear Bhavitha , 

 
Further to our interactions with you, we are pleased to offer you the position of Placement Mentor 

at FACE Prep (referred to as FACE – Focus Academy for Career Enhancement). 

 
Your supervisory arrangements will be communicated upon joining. During the course of your employment 

with us, you may be transferred to any of the company’s locations based on organizational needs. In addition 

to the duties that were outlined during your interviews, you shall perform such other duties as are 

customarily associated with such a position and as the authorized representatives of the management may 

from time to time require. You shall devote your full business efforts and time to FACE and agree to perform 

your duties faithfully and to the best of your ability. 

 
The period from your joining date to your course completion will be treated as an Internship. During this period 

you will be paid a stipend of Rs.10000/- out of which Rs.8000/- will be fixed and Rs.2000/- will be 

performance-based pay. In addition, you will be provided with other allowances up to Rs.1500/-. Your 

performance during this internship period will be considered in deciding the confirmation of employment, 

post successful completion of your course. 

 
Upon confirmation of employment, you will be inducted as an Placement Expert with an Annual CTC of 

Rs.3,06,000/-. The break-up of the same is provided in Annexure I. In addition, all expenses incurred for 

official purposes such as business travel will be reimbursed as per company policy. 

 
Your appointment will include a commitment of service for a period of 2 years starting from the date of 

confirmation of employment. This letter is a communication of an employment offer and is not a letter of  

appointment. I hope that you will accept this offer by signing this letter in the space below (in all pages) and 

returning it to me as soon as possible, but no later than 5 days from the date of offer. 

 
We look forward to your arrival at our company and are confident that you will play a key role in our 

company's expansion. 

http://www.focusacademy.in/
mailto:bhavithab00@gmail.com


A Unit of Focus 4D career Education Pvt. Ltd 

+91 422 4506070 | www.focusacademy.in | 12, Lakshmi Nagar, Thottipalayam Pirivu, Avinashi Road, Coimbatore – 641014 

 

 

 
 
 
 

 
Annexure I: Annual Compensation Structure 

Name 
 

Ms. Brahmadevara 

Bhavitha 

Position & Department Placement Expert 

# Components of Total Fixed Pay Per Annum (in INR) 

1 Basic Pay 2,52,012/- 

2 Other Allowance 18,000/- 

3 Total Fixed Pay per annum 2,70,012/- 

4 Annual Performance Linked Pay (Maximum) 35,988/- 

  

Total Cost to Company 
 

3,06,000/- 

 
Notes: *Associates will be covered under the company group insurance policies for Life Cover 

Rs.10,00,000). The premium for the same will be borne by the company. 

 
Thank you 

Yours sincerely 

For Focus 4 – D Career Education Pvt Ltd. 

 
Arumugam N Vadivelu 
Senior Manager – HR Ops & Strategy 

 

ACCEPTANCE OF OFFER 
 
 

I hereby confirm that I accept the above offer with all its terms and conditions of employment. 
 

 
Name & Signature of the candidate with date of acceptance 

http://www.focusacademy.in/
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Date: 30th March 2022 

 

OFFER LETTER 
 

Dear Sunkara Moniesh Reddy, 
 
We are pleased to appoint you for the position of Business Development Associate. We extend this offer, and the 
opportunity it represents, with great confidence in your skills and abilities. You are expected to join our Company on or 
before 4th April 2022. 
 
Your roles and responsibilities will be discussed with you by your Reporting Manager once you are on board. Your 
employment with us will be governed by policies (referred in the Company Policy Handbook). 
 
The following are the terms and conditions of our Company M/s Aliens Developers Private Limited. 
 
Compensation and Benefits: Your Annual Cost To Company will be INR 6,00,000/- (Rupees Six Lakhs Only) which is inclusive 
of fixed component of INR 4,00,000/- (Rupees Four Lakhs Only) and performance-linked uncapped incentives (variable 
component) of INR 1,00,000/- (Rupees One Lakh Only) and Retention Bonus of INR 1,00,000/- (Rupees One Lakh only) 
which is paid after an year of service. The compensation details are strictly confidential between the Company and yourself 
and it shall be maintained at all times. The details of the remuneration package are provided in the Annexure (attached). 
 
Place of Posting: Your place of posting will be at Hyderabad. However, during employment with the Company, the Company 
reserves the right to post you/transfer you to any of the offices/projects/divisions/departments/units/Associates’ Offices of 
the Company existing or to be set at any other location in India or abroad. 
 
Probation and Confirmation: You will be on probation for a period of 6 months, which may be extended or reduced at the 
sole discretion of the Management. During the period of probation, the appointment is terminable either by the Company or 
by you by giving thirty (30) days prior to notice period and without the need to provide a reason. On completion of probation 
period, you will be deemed to be confirmed in the services of the Company, unless otherwise intimated. 
 
Increment and Career Progression: Increments are not automatic but any increase in your compensation and future 
prospects in the Company shall entirely depend on your efficiency, hard work, regularity in attendance, sincerity, good 
conduct and such other relevant factors including your performance, potential for next role and Company’s performance. 
 
Recovery: In the event of separation from services of the company (separation can also include termination on performance 
grounds), within 12 months of joining, the Company has the right to recover the amount if paid to you in the form of notice 
period buy-out/relocation reimbursement/joining bonus or any other expenses incurred which are not part of the 
compensation structure. 
 
Termination: On confirmation of your employment, either party- shall give 60days’ notice in writing or salary in lieu thereof 
to the other for termination of this employment. It is made explicitly clear that if the employee avails any leave during the 
notice period, the period of notice shall get proportionately extended by the days equivalent to the leave availed during the 
period. Payment of salary in lieu of notice on termination is at the sole discretion of the Management. 
 
Code of Conduct 
 
 Your designation is merely indicative of the responsibilities, which you are required to carry out. The Company shall 

been titled to require you, at anytime, to perform any other administrative, managerial, supervisory, or other functions 
and you will be bound to carry out such functions. 
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 You will devote full time to the work of the Company and shall not undertake any other direct / indirect business or 
work, honorary or remunerative, except with the written permission of the Company. 

 As long as you are in the employment of the Company, you will, at all times, observe secrecy and confidentiality in 
respect of any technical, trade or business data or any other information that might come to your knowledge or 
possession, which according to the Company, are necessarily confidential and form valuable property of the Company 
and not made available to the trade and furthermore, you will not disclose them without authority of the Company to 
anyone other than the Company’s Officers authorized to receive them and even after you have ceased to be in service of 
the Company, you shall not disclose them to anyone. 

 You shall maintain proper discipline and dignity of your office and shall deal with all matters with sobriety. 
 You shall maintain and keep in your safe custody such books, registers, documents and other papers as may be issued to 

you or may come in your possession and shall return the same when required. 
 You will forth with inform the Company of any change in your residential address. 
 You will observe work timings as applicable to your location and place of work in compliance with the policies. 
 Upon leaving the Company, you will not take with you any drawing, blue print or other reproduction or data, tables, 

calculations, letters or any other writing copy of writing of any nature whatsoever pertaining to the business of the 
Company or any of its subsidiaries. 

 
Other Terms & Conditions 
 
 You will be entitled to leave in accordance with the Company policy. 
 It is agreed that it shall be open to the Company from time to time to vary any remuneration, benefit, facility or 

perquisite that may be extended to you on a review of the Company’s decision in this behalf. 
 During the period of your employment with us, if you achieve any invention, process improvement, operational 

improvement or other processes/methods, likely to result in more efficient operation of any of the activities of the 
Company, the Company shall be entitled to use, utilize and such improvements. 

 Your appointment is subject to submission of your credentials i.e. marks sheets, certificates, experience letter(s), 
id/address proof etc. and background verification clearance. 

 
We welcome you onboard and wish you all the success in your career with us. We look forward to your contributions in 
taking the Company ahead and an exciting work relationship. 

 
 
    
  
 
 
 
  

  Mallikarjun Reddy A 
 Head – Human Resources 

 
Declaration and Offer Acceptance 
 
I hereby warrant and confirm that I am not prevented by previous employment terms and conditions, or in any other way, 
from entering into employment with the Company or performing any of the duties of employment referred to above. I 
hereby, accept the terms & conditions of the employment offered in totality. 
Signature 
Name: 
 
Note: Please return the duplicate copy of this letter duly signed in token of acceptance of the terms and conditions of employment. You will 
receive salary, and all other benefits forming part of your remuneration package subject to, and after, deduction of tax at source in accordance 
with applicable law. If you have any questions, please contact HR department.  



 

Private & Confidential | Aliens Developers Private Limited 

 

Salary Annexure 
 
 

 
 

 
Accepted. 
 
 
 
 
Signature 
Name: 
Date: 
 
 
End of Annexure. 

Annual Cost to Company 50,000₹          600,000₹             

Components Monthly Yearly
Basic Salary 12,723₹          152,676₹             
HRA 7,634₹             91,608₹               
Bonus 1,060₹             12,720₹               
Washing Allowance 1,908₹             22,896₹               
Attendance Allowance 8,481₹             101,776₹             

Gross Salary 31,806₹          381,676₹             
Employee Contribution of PF 1,527₹             18,321₹               
Employee Contribution of ESI -₹                      -₹                          

Net  Salary 30,280₹          363,354₹             

Employer Contribution of PF 1,527₹             18,324₹               
Employer Contribution of ESI -₹                      -₹                          

Total Fixed Component 33,333₹          400,000₹             

100,000₹             

100,000₹             
(Payable on performance basis)
Retention Bonus 

Salary Details

Part A

Part B
Variable Component
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HR MANAGER. 
TATA PROJECTS LTD.  
CFXF+936, SECTOR 153,  
NOIDA, UTTAR PRADESH 201310 

 

2021-09-11 

 
MR. HARSH VARDHAN SHARMA 

HYDERABAD 

 
Dear HARSH VARDHAN SHARMA 

 
 
Re: Offer of Employment 

 
 
I am delighted to offer you employment on a full-time basis in the role of JR CIVIL ENGINEER 
it is intended for you to commence your employment on 11 SEP 2021. 

Please read through this letter carefully and indicate your acceptance of the offer by signing 
and returning a copy of this letter. 

 
1. Your Position 

You will be employed on the terms and conditions in this agreement, in the role of: JR CIVIL 
ENGINEER in TATA PROJECTS LTD. 

In addition to any duties allocated by the Employer from time to time, your position will 
involve the duties set out below: 

10:00 am to 05:00 pm. 

 
2. Location 

BANGALORE, Please specify if you wish to join at any other plant of TATA PROJECTS LTD, 
your chosen location will only be considered if there is any vacancy in that plant. 
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2. Reporting & Joining 

You will have to report to our Corporate Office in Noida for joining and training purpose 
your stay will be of 7 days, during this period you will be introduced to our ongoing projects. 
Your air tickets and accommodation will be looked after by our Company 

 

3. Probationary Period. Your employment is subject to the satisfactory completion of a 
probationary period of three months. 

The probationary period is designed to grant the Employer time to assess whether you are 
able to fulfil your role with the Employer. During the probationary period your employment 
may be terminated by either you or the Employer upon providing 1 week written notice (or 
payment in lieu of that notice). 

 
4. Hours of Work 

(a) As a full-time employee you will be required to devote substantially the whole of your 
time and attention during the Employer's ordinary business hours to the performance of 
your duties under this agreement TATA PROJECTS LTD. 

(b) You will not be entitled to receive any remuneration for work performed outside of the 
hours referred to in sub-clause (a) above. Total duty 8 hour and over time salary will be 
double if work over time in this company.  

 
5. Salary and Benefits 

(a) Your annual salary will be Rs. 443,320/. 

(b) This salary will be paid by monthly in the following manner: 36,860/. 

(c) The above mentioned salary is the total cost to the company and includes all payments 
made and benefits provided by the Employer directly or indirectly to or on your behalf, 
whether as salary or otherwise. 

 
6. Leave 

(a) You will be entitled to annual and long service leave in accordance with the applicable 
laws and the leave policy of the company. 

 
 



  

3 

 

7. Company Policies 

You agree that the Employer's policies, as amended or replaced from time to time, shall be 
binding upon you but shall not form part of the employment contract. 

 
8. Confidentiality and Intellectual Property 

(a) You agree that you will not divulge any of the confidential information or trade secrets of 
the Employer to any person, whether during or after the termination of your employment. 

(b) You agree that you will not use, attempt to use, or assist another person in using any 
confidential information you may acquire in the course of your employment in a manner 
which may cause loss to the Employer. 

 
9. Termination 

(a) During your employment, either party may terminate this agreement by providing 
written notice of ________ (or payment in lieu of notice) to the other party. 

(b) Notwithstanding sub-clause (a) above, the Employer may terminate this agreement by 
notice effective immediately without payment (except salary accrued to the date of 
termination) where you have committed an act of wilful or serious misconduct, are 
significantly neglectful of your duties, or you are in breach of this agreement. 

 
Acceptance 

This Letter of Offer contains the proposed Terms and Conditions of your employment with 
the Employer and is subject to the preparation and execution of a formal Contract of 
Employment. 

 
Yours sincerely, 

 
 
HR MANAGER 
TATA PROJECTS LTD. 

CYRUS MINWALLA  
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I, HARSH VARDHAN SHARMA, accept and agree to the proposed terms of employment and 
request that the Employer prepare a formal contract of employment for execution. 

 
 
________________________ 

Signature 

 
________________________ 

Date 


	Jan 17, 2022
	Arumugam N Vadivelu
	Name & Signature of the candidate with date of acceptance

